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Los Angeles Community Colleges
How to access your

E-PAY STUB
Effective February 2009

What is the Change?

All Pierce College employees will now receive an emailed pay stub (“e-pay stub”), regardless of how you receive your paycheck. One e-stub will (by law) be sent to your official college email (or alternative below), and you can add other email addressees to receive your e-stub.
Why the Change?

Going green! Paperless paystubs are in keeping with the LACCD’s Go Green initiative. 
How does this affect me?
EMPLOYEES ON DIRECT DEPOSIT:

All Pierce College Employees on DIRECT DEPOSIT will no longer receive a confirmation through the U.S. Mail beginning February 2009. 
An electronic notification will be sent VIA EMAIL to your PIERCE COLLEGE EMAIL address.  

ALL CURRENT EMPLOYEES WITH A PIERCE COLLEGE EMAIL ADDRESS:
DO NOTHING!  
The system is set up to send this verification to your PIERCE COLLEGE EMAIL Address.  
You may view your e-pay stub either from your COLLEGE NETWORKED COMPUTER or from any computer through the Outlook Web Access:

http://www.piercecollege.edu/pierce_facstaff.asp
Adjunct Instructors with a DEC Account (access class rosters online):
USE YOUR DEC LOG IN USERNAME! 
If you are an adjunct Instructor who does not have and current Pierce College EMAIL ADDRESS but has a DEC Account to access class rosters online, you can go to the Pierce College Outlook Web Access and use your DEC username to log on.  To log on:

http://www.piercecollege.edu/pierce_facstaff.asp

Username: 
same as DEC username (Log on as “Pierce\Username”).


Password:  
MMDD + last 4 numbers of employee no. (you’ll need to reset this upon your first log-on)



MM= Birth month (i.e. Jan = 01, Feb=02)



DD=Birth date (i.e. 7 = 07) (February 7 = 0207)
Pierce College Employees with NO current Pierce College EMAIL account or DEC account:

If you are a Pierce College employee and you do not currently have a Pierce College EMAIL Account, an email account has been set up for you. You can go to the Pierce College Outlook Web Access to log on:

http://www.piercecollege.edu/pierce_facstaff.asp

Username:  
First 6 letters of last name+first name initial+middle name initial.




(i.e. Sony E. Horizon = horizose) (Log on as “Pierce\Username”)


Password:
MMDD + last 4 numbers of employee no. (you’ll need to reset this upon your first log-on)




MM= Birth month (i.e. Jan = 01, Feb=02)




DD=Birth date (i.e. 7 = 07, 16=16)

	How to add a personal EMAIL

In addition to your Pierce College email address, you may add a personal email address to receive your electronic pay stub.
If you want a copy sent also to a personal email address (gmail, YAHOO, etc), you may elect to do so using the EMPLOYEE SELF SERVICE feature of the District’s Website.  You may access this from any COLLEGE NETWORKED COMPUTER by going to the web address below.  
https://portal.laccd.edu/irj/portal
User ID:      P0 + 7 digit employee number or P00 + 6 digit employee number
Password:  SAP Password (contact IT for reset if you’ve forgotten) or 

                   if you’ve never logged on:  

                   MM (MM=birth month) + first initial last name + last four numbers of your 
                   social security number.  
Click on the “LACCD ESS” tab and then on “personal information” on the left side of the screen. 
If all else fails, contact the Information Technology Department at Ext. 6496 when on campus or 818-719-6496 from off campus, or Human Resources at ext. 6403 when on campus or 818-719-6403 from off campus  They will be happy to assist you!



RULES & REGULATIONS:  

Please be aware that, per Board Rules, your email account should only be used for work related purposes.  Please do not disclose your email address or send email to, any person or organization, unless it is for work related purposes.  Your email account usage and content are subject to review and/or deletion, subject to current or future Board Rules or Pierce College policies.
